
MERGING RECORDS
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Why Merge?

Unites duplicate records quickly
Automatically overlays all items from 
unwanted record to the desired record 



Search for records



Highlight records to be merged



Send records to MARC Editor

F10 > MARC editor Or use  the icon on the 
toolbar that displays a 
paper with a yellow 
arrow > MARC editor



View multiple records

2 Bib# ‘s = 2 records



Make sure the record to be kept is on 
top

Top 



Merge

MARC> Merge record
OR use icon that looks like train tracks





Questions?

Don’t hesitate to contact me if you have any 
questions.
Linda Roholt
801-715-6754
1-800-662-9150
lroholt@utah.gov
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